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Phu luc I

TIEU CHI, TIEU CHUAN PANH GIA CHAT LUQNG DICH VU
THAM GIA TO TUNG, PAI DIEN NGOAI TO TUNG

(Kém theo Quyét dinh sé  /2024/0P-UBND ngay

Uy ban nhén dén tinh Hiu Giang)

thAng nam 2024 cua

TT

Noi dung cong viéc

Tiéu chi danh gia

Tiéu chuan danh

g

1a

Dat

Khoéng
dat

HO so yéu cdu tro gitp phap ly dam
bao ndi dung, thanh phan theo quy
dinh tai khoan 1 diéu 29 Luat Tro
gilp phap ly.

C6 don hodc vin ban yéu cau
trg gitp phap 1y va gidy to
chirng minh thudc dién dugc
trg giup phap 1y.

Co gidy to, tai liéu lién quan
dén vu vi€c trg gitip phap ly.

T6 chuc thyc hién tro giup phap
1y ctr nguoi thuc hién vu viée tro
gitip phap 1y dam bao vé thoi
gian, hinh thtc quy dinh tai Diéu
31 va biéu 33 Luat Tro gip
phap ly.

Trong thoi han 03 ngay lam viée
ke tir ngay thu ly vu viéc trg giup
phap ly.

Viéc cu nguoi thuc hién tro
gitp phdp 1y duogc lap thanh
van ban.

Vu viéc tro giup phap 1y két
thiac, hd so vu viéc tro giup phap
ly duoc t6 chic thuc hién trg
gitp phap 1y thim dinh chat
luong vu viéc trg giup phap 1y
bang van ban.

Vu viée duoc tham dinh dat
chat lugng tré 1én.




Phu luc IT

TIEU CHI, TIEU CHUAN PANH GIA CHAT LUQNG DICH VU
TU VAN PHAP LUAT, TRQ GIUP PHAP LY NGOAI TRU SO
VA TRUYEN THONG VE TRQ GIUP PHAP LY

(Kém theo Quyét dinh S7OA,

/2024/0D-UBND ngay

Uy ban nhdn ddn tinh Hau Giang)

thAng nam 2024 cua

Tiéu chuan danh

1a
TT Noi dung cong viéc Tiéu chi danh gia d -
Khéng
Dat
: dat

C6 don yéu cau tro giup phap
ly.

, Cé gidy to chung minh 13

1 | Tu van phép luat. nguodi dugce trg gitp phdp 1y

theo quy dinh.

C6 phiéu tu van phap luat.

Tro gitp phép 1y ngoai tru sé.

Co6 van ban cua Phong Tu
phap hoac UBND xa, phuong,
thi tran yéu cau.

C6 danh sach phan cong Poan
di cong tac dugc lanh dao
Trung tdm phé duyét.

Co cac ndi dung hoac chuyén
de phap luét trién khai.

Co6 danh sach nguoi tham dy
dugc co quan yéu cau xac
nhan.

Truyén théng vé tro gitip phap 1y.

- C6 ké hoach thuc hién cac
cudc truyen thong ve tro gitp
phap ly hang nam.

- Co6 danh sach DPoan di duoc
lanh dao Trung tadm phan
cong.

- Co cac chuyén dé, noi dung
trién khai hoac gidi thi¢u
trong budi truyén thong.

- C6 danh sach nguoi tham du
dugc Phong Tu phap hoac
UBND xi, phuong, thi trdn
xac nhan.




Phu luc IIT

TIEU CHI, TIEU CHUAN PANH GIA CHAT LUQNG DICH VU

(Kém theo Quyét dinh sé

PAU GIA TAI SAN
/2024/0D-UBND ngay

Uy ban nhan dan tinh Hau Giang)

thang

nam 2024 cua

Stt

Noi dung cong viéc

Tiéu chi danh gia

Tiéu chuin danh gia

Dat

Khong
dat

Kiém tra ho so tai li€u
ching minh quyén sé hiru,
quyén st dung hodc quyén

HO so tai liéu cua tai san
thyc hién déu gia do
ngudi 6 tai san cung cap
phai dam bao theo ding

1 | dugc ban tai san cua nguoi . A AL e
s e A ., quy dinh tai Luat Pau gia
co tai san dau gia theo quy | .7 .7 | : ,
) , , ~. +%i. .. | tal san va quy dinh phap
dinh cua phap luat déi voi A L.
N N luat ¢6 lién quan dén tai
tai san thuc hién dau gia. LA .,
san dau gia.
Tiép nhan hd so tai lidu
ching minh quyén sé hiru,
quyén st dung hodc quyén | Co gidy bién nhan hd so
2 | duoc ban tai san cua nguoi | tai liéu co chitr ky cia hai
c6 tai san dau gia theo quy | bén.
dinh cta phap luat d6i véi
tai san thyc hién dau gia.
C6 hop ddng dich vu dau
gia tai san duoc ky két
3 Ky Hop dong dich vu dau | gitta ngudi c6 tai san va
gia tai san. Trung tdm Dich vu dau
gia tai san tinh Hau
Giang.
Ké hoach, Quy ché,
Thong bao déu gia tai san
Ban hanh Ké hoach, Quy |phdi ddm bao cac ndi
4 dung chinh theo quy dinh

che, Thong bio dau gia tai
san.

cua Luat Pau gia tai san.

Co6 ké hoach, quy ché,
thong bao dau gid tai san




Tiéu chuan danh gia

Stt NOQi dung cong viéc Ti€u chi danh gia Bat Khong

dat

dugce ban hanh.

Co6 giay xac nhan c6 chit
ky cua hai bén.

Thyc hién ni€m yet viéc | g ta

; liu, hinh &anh
dau gia tai san.

chimg minh viéc thdng
bdo cong khai dugc luu
trit trong hd so dau gia.

Té chirc cho nguoi tham gia
dau gia xem tai san (néu | C6 gidy xac nhin di xem
6 | nguodi tham gia ddu gia c¢6 |tai san va chit ky cua
yéu cau t6 chirc cho xem tai | ngudi tham gia dau gia.

san).

C4 nhan, to chirc cung cap
gidy to tuy than, gidy
chung nhan dang ky
doanh nghiép va gidy to
khac theo quy dinh (néu
c6) dé duoc mua hd so
tham gia dau gia.

T6 chitc ban hd so tham gia
ddu gia cho c4 nhan, to
chitc ¢6 nhu ciu mua tai
san.

Bo phan tha quy thu tién
mua hd so tham gia dau

gia.

Co6 don dang ky tham gia
, ‘ dau gia c6 chir ky va ho
Ticp nhan ho so tham gia | 55 ching minh diéu kién
dau gia; nhan phi€u tra gia | {ham gia déu gid cua ca
8 | trong truong hop &p dung nhan, t chc.

hinh thic déu gid bang — :
phuong phép gian tiép. Co phicu tra gia hop 1¢ ¢6
chit ky cta nguoi tham
gia dau gia.

9 | Thu tién dat trudc cua | Tién dit trudc theo quy




Stt

NOi dung cong viéc

Tiéu chi danh gia

Tiéu chuan danh gia

Dat

Khong
dat

ngudi tham gia dau gia.

dinh cta nguoi tham gia
dau gia duoc ndp vao tai
khoan thanh toan riéng
cua Trung tam Dich vu
dau gia tai san tinh Hau
Giang trong thoi han 03
ngay lam viéc trudc ngay
mo cude dau gia.

10

Mo1 tham dy cudc dau gia.

Co Gidy moi tham du
cudc dau gia.

11

T6 chirc cudc dau gia tai
san.

C6 bién ban dau gid co
chir ky cua cac bén co6 lién
quan theo quy dinh cua
phap luat vé dau gia tai
san va dugc dong dau
gidp lai cua Trung tam
Dich vu ddu gia tai san
tinh Hau Giang.

12

Ky hop dong mua ban tai
san dau gia (n€u nguoi co
tai san y€u cau ky ba bén).

C6 hop dong mua ban tai
san dau gia d6i voi truong
hop tai sdn quy dinh phai
ky hop dong mua ban tai
san.

13

Ghi két qua dau gia tai san
vao SO dang ky dau gia tai
san.

C6 SO dang ky dau gia tai
san duoc ghi chép day du
ndi dung theo ding mau
quy dinh.

14

Thong bao bang vin ban
cho ngudi c6 tai san vé két
qua ddu gia (trong truong
hop dau gia thanh) hodc vin

ban dau gia khong thanh

(trong truong hop déu gia
khong thanh).

Co Cong van thong bao
két qua dau gid thanh
hoic Cong vin dau gia
khong thanh hodc Cong
van khong c6 nguoi dang
ky tham gia dau gia duoc
ban hanh.




Phu luc IV

TIEU CHI, TIEU CHUAN PANH GIA CHAT LUQNG DICH VU
'CONG CHUNG HQP PONG, GIAO DICH
(Kém theo Quyet dinh so /2024/0P-UBND ngay

Uy ban nhan dan tinh Hau Giang)

thAng  nam 2024 cua

Stt

Noi dung
cdng viéc

Tiéu chi danh gia

Tiéu chuan
danh gia

Khong

Dat dat

Ti€p nhan ho so.

Hb so yéu cau cong ching hop dong,
giao dich dam bao theo ding quy
dinh tai Diéu 40, 41 cua Luat Cong
ching.

Bo phan tiép nhan ho so kiém tra
tinh chinh xac, day du cta ho so phu
hop véi quy dinh cua phap luat thi
thu 1y va ghi vao s6 cong ching.

Cong ching vién kiém tra ho so.
Ngudi yéu cau cong chung tu doc du
thao hop dong, giao dich hodc Cong
chting vién doc cho nguoi yéu cau
nghe va ky vao ting trang hop dong,
giao dich.

Soan 101 ching, ky tung trang cua
hop dong, giao dich va chuyén cho
van thu déng dau, phat hanh.

- Thoi han cong ching khong qué 02
ngay lam vigc.

2 | Thoi han giai| - Déi voi hop dong, giao dich ¢ ndi
quyet ho so. dung phuc tap thi thoi han cong
chung c6 thé kéo dai hon nhung

khong qua 10 ngay lam viéc.
Vin thu nhan két qua, dong dau, thu
3 | Trakét qua. phi va tra két qua cho to chuc, ca

nhan theo ding quy dinh.




Phu luc V

TIEU CHI, TIEU CHUAN PANH GIA CHAT LUQNG CHUNG THUC
CHU KY VA CHUNG THUC BAN SAO TU BAN CHINH
(Kem theo Quyét dinh so  /2024/QOD-UBND ngay  thang ndam 2024 cia

Uy ban nhan dan tinh Hau Giang)

Tiéu chuan

A danh gia
sTT| Noidung Tiéu chi danh gia §
cong viéc A
pat | Khong
) dat
| | CHUNG THUC CHU KY

Ti€p nhan ho
SO.

Nguoi yéu cau ching thuce phai xuat trinh ban
chinh hodc ban sao c6 ching thyc Chung
minh nhén dan/Can cudc cong dan hodac HO
chiéu con gié tri st dung; gidy to, vin ban s&
ky theo ding quy dinh phap luat.

B6 phén tiép nhan kiém tra Van ban yéu ciu
chiig thuc chit ky, soan du thao 161 chung va
Cong ching vién chirng thuc.

Cong chimg vién tiép nhan kiém tra ndi dung
Vin ban, sau d6 moi ngudi yéu cau ching
thuc chitr ky, ky trudc mat Cong chimg vién,
Cong chtmg vién ky chuyén Van thu.

Thoi han giai
quyet ho so.

Thoi han thyc hién yéu cau chtng thuc phai
duoc bao dam ngay trong ngay co quan, to
chtc tiép nhan yéu cau hodc trong ngay lam
viéc tiép theo, néu tiép nhan yéu cau sau 15
gid; trir truong hop quy dinh tai cac Piéu 21,
33 va Piéu 37 cua Nghi dinh sb 23/2015/ND-
CP ngay 16 thang 02 ndm 2015 cua Chinh
phu vé cdp ban sao tir s6 gbc, chimg thuc ban
sao tir ban chinh, chimg thuc chit ky va chirng
thue hop dong, giao dich.




8

Tra két qua.

Vin thu nhan két qua, dong dau, thu phi va
tra két qua cho td chtrc, ca nhan theo dung
quy dinh.

CHUNG THU'C BAN SAO TU BAN CHiNH

Tiép nhan ho
SO.

- Ngudi yéu cau ching thuc ban sao tir ban
chinh thi phai xuét trinh ban chinh gidy to,
van ban lam co s dé chu’ng thuc ban sao tir
ban chinh (ban chinh gidy to, van ban do co
quan, t6 chtrc c6 thAm quyén cip; Ban chinh
gidy t0, van ban do ca nhan tu 1ap c6 xac nhan
va déng dau cia co quan, to chirc c6 thim
quyén).

- B6 phan tiép nhan kiém tra ban chinh, dbi
chiéu v6i ban sao, néu nodi dung ban sao ding
v6i ban chinh thi Cong ching vién ky, chuyén
Van thu.

Thoi han giai
quyet ho so.

Thoi han thyc hién yéu cau chimg thyc phai
dugc bao dam ngay trong ngay co quan, t6
chtrc tlep nhén y€u cau hodc trong ngay lam
viéc tiép theo, néu tiép nhan yéu cau sau 15
gio; trur truong hop quy dinh tai cac Piéu 21,
33 va Diéu 37 cua Nghi dinh s6 23/2015/ND-
CP.

Tra két qua.

Vin thu nhan két qua, dong dau, thu phi va
tra ket qua cho to chuc, cad nhan theo ding
quy dinh.
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