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QUY TRINH M4 hiéu: QT.STP.
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GIANG LY CUANGUOIDPUQC TRO  [Ngay ban /)
GIUP PHAP LY hanh:

MUC LUC
SUA POI TAI LIEU
1. MUC PiCH
2. PHAM VI
3. TAI LIEU VIEN DAN
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6. BIEU MAU
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: , QUY TRINH Mahiew  QISIP. |
SO TU PHAP S . » ; TGPL.02
TINH HAU RUT: YE’U CAU T:RO GIUP PHAP
GIANG LY CUA NGUUI,BUQ,C TRO | Ngay ban e osilit
GIUP PHAP LY hanh:
SUA POI TAI LIEU
Yéu cé‘m Trang / Phin ! Lan
sira doi/ lién quan Mb ta ndi dung sira doi A0 | Ngay sira dobi
stra doi gay

bd sung | viéc sira doi




? , QUY TRINH M hidu: QT.STP.
SO TU PHAP " " " ; , TGPL.02
TINHHAU | RUT YEU CAU TRQ GIUP PHAP
GIANG LY CUA NGUOI PUQC TRQ Reagban . J .
GIUP PHAP LY hanh:

1. MUC PiCH

Quy dinh cach thic, trinh tw cac bude, trach nhiém thuc hién, thoi gian thye hién
gidi quyet thi tuc hanh chinh rat yéu ciu trg gitp phap ly ciia ngudi duoe trg gitip phép ly.

2. PHAM VI

Quy trinh nay ap dung d6i v6i hoat dong tiép nhan, xem xét va glai quyét thu tuc
rit yéu cau trg gitip phap Iy clia ngudi duoc tro gitip phap 1y cho ¢ nhén, td chic.

Trung tdm Phuc vu hanh chinh c6ng tinh, Trung tdm Trg giup phap ly nha nuéc,
S& Tu phap ¢6 trach nhiém phdi hop véi cic co quan, ¢4 nhan lién quan thyuc hién quy
trinh nay.

3. TAI LIEU VIEN DAN

- Tiéu chudn quoc gia TCVN ISO 9001:2015

- Cdic van ban phdp quy lién quan dé cdp tai muc 5.1
4. DINH NGHIA/VIET TAT

- TTHC: Thu tuc hanh chinh;

- TTPVHCC: Trung tdm Phuc vu hanh chinh cong;

- STP: S& Tu phap;

- Trung tdm TGPL nha nudc: Trung tdm Trg gitup phap ly nha nuéec;
- Tro giup phap ly: TGPL;

- Tro gitp vién phap ly: TGVPL;

- Luat su cong tac vién: LSCTV.

5.NOI DUNG QUY TRINH

5.1. CO SO PHAP LY

- Luat Tro gitp phap Iy nam 2017,
- Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 cua Bo trudng Bo Tu phap hudng
dan mot s6 nghiép vu trg gitip phép 1y va quan 1y chét luong vu viéce trg gitp phap ly.

- T hong tw 56 09/2022/TT-BTP ngay 30/12/2022 ciia Bé trucong B¢ Tw phdp bdi bo
mot s6 noi dung tai Thong tu trong [inh vye tro gitip phdp Iy, h¢ tich do B¢ truéng B
Tu phap ban hanh.




Trung tim PVHCC Ngay trong ngay lam viéc

) ) QUY TRINH M4 hiéu: QT.STP.
SO TU PHAP , 5 " g g TGPL.02
TINOHAU | RUT YEU CAU TRQ GIUP PHAP
GIAN G LY CUA NGUOI,DUQ’C TRO Ngay ban S .
L GIUP PHAP LY hanh:
5.2. THANH PHAN HO SO
TT | Tén hd so S6 | Ghicha
lwong
1. | Don rit yéu cau trg giap phép Iy cua ngudi duge trg giup phap
|7
5.3. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi
khong




i , QUY TRINH M3 hiéu: QT.STP.
SO TU PHAP o o 5 . TGPL.02
TINH HAU RU'I: YEU CAU TRO' GIUP PHAP
GIANG LY CUANGUOIDUQC TRQ | Ngay ban T
GIUP PHAP LY hanh:
5.4. TRINH TU XU LY CONG VIEC
Buée Thoi Biéu )
cong Noi dung cong viéc Trach nhi¢m s mau/Ket Dién gii
viée quai
R Ca nh@n, co N6 Hz it va A
@ quan, t0 chic | gio hanh | Theo muc e e
Bl " 3 . TGPL coa nguoi duoc
yéu cau | chinh 5.2
TGPL TGPL
Tiép nhén va thim
dinh hd so va Trung tim i hanh ——
B2 hyhn A A PVI_% s gchi h | BM03.01 | Tiép nhan hd so
phén tham muu
Y Chuyén vién
5 Du thao Thong bao tham muu | git hanh BM 02,01 | DV thio thdng bio khong
khong tiép tuc thuc Trung tm chinh ' tiép tuc thuc hién TGPL
hién TGPL TGPL
Xem xét du thdo thong
Ky duyét | bao khong tiép tuc thuc
du thdo | hién TGPL
. Théng béo | - Néu ddng y: Ky phé
B4 A ) %;I:lh fg‘; gior hanh | khong tiép duyét du’ thao thong bao
Phé duyét - GgPL chinh tuc thuc | khong tiép tuc thuc hién
hién TGPL
TGPL | - Néu khéng ddng y: Phé
¥ kién va d& nghi bé sung
hé so
v Tra két qua cho To
Tré két qué Thong béo | chic/ca nhan va giao ho
khong tiép | so cho TGV/LSCTV thue
BS Trung tdm gio hanh | tucthuc | hién TGPL; chuyén vién
PVHCC chinh hién Trung tdm TGPL luu 01
TGPL | ban Thong béo khéng tiép
tuc thue hién TGPL
] Théng ké va theo doi
Luu ho so, Chuyén vién Trung tdm
th%ng 1:;}’3 Chuyén vién | .. hanh gﬁ 8?8} TGPL c¢6 trach nhiém
B6 fheo cor Trung tdm glfh, h | BM 06.01 thong ké cac TTHC thuc
TGPL ! ' hién tai don vi vao Sb
théng ké két qua thuc hién
TLHC
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: , QUY TRINH M3 hiéu: QT.STP.
SO TU PHAP , 2 5 . . TGPL.02
TINH HAU RU’I: YE’U CAU TRO' GIUP PHAP
GIANG LY CUANGUOIDUQC TRQ | Ngay ban e
GIUP PHAP LY hanh:

6. BIEU MAU

TT | Md hiéu | Tén Biéu miu

1. | BMo1.01 | Méu Don rit yéu cau TGPL

BM 02.01 | Mdu thong bao khong tiép tuc thuc hién TGPL

w [N

BM 03.01 | Méu Gidy bién nhan hé so

4 | BM04.01 | Méu Phiéu theo doi qud trinh xit Iy cong viéc

5. | BM05.01 | Mdu S6 theo doi két qua xik Iy cong viéc

6. | BM06.0] | Mdu Sé thong ké két qua thire hién TTHC

7. HO SG CAN LUU

TT Hob so luu

1. | Méu théng bdo khdng tiép tuc thuc hién TGPL

2. | 86 theo dbi két qud xir Iy céng viéc

3. | S6 théng ké két qua thuee hién thii tuc hanh chinh




Mau 56 05-TP-TGPL
(Ban hanh kém theo Théng tu 56 12/2018/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Kinh giri: .ccooviviieieiriennnns () R
T6i 1a (ho va tén): ................. (2) ho8C (3) weeveeeeieesinieee e,
Ngay, thang, nam sinh: .......cccccceevnrviiiiiiiiiiiecen, Laitit B smsonstinis s
Dl HER BET .uissmmmsummmmmmonnsnn s ssts e sisisssmss cxantest sommomssmrmmmmsmmm s aresrses
DN Hh0aI: Lo
CMND{Thé can cudc cong dé‘u} SOI wurrevereeee ettt
e R IO BHD wcommmmmmemmms s s Tl i
WEHE DEHIBEY (sussssmasssicimmn s mussmssnssmacssasmmsassms smarnss 720y o
La nguoi dugce trg gitip phap ly
Hoac la giam hé cua nguoi duoc tro gitp phap 1y .............. (07 PSR dang
AIOD 5 0568 600 50 2 (@5 tro gitp phap ly.

Pén nay, do khéng con nhu céu tro giup phap 1y, cin cir vao khoan 6 Pidu 8 cla
Luit Tro giup phap ly, t6i xin rit yéu cdu trg giGp phép ly, d& nghi
.............. (1)..coueen..... Xem xét, quyét dinh.

NGUOI LAM PON
(Ky, ghi ré ho tén hodc diem chi)

Cha thich:

(1): Tén tb chirc thuc hién tro gitip phap 1y;

(2): Ho va tén nguoi dugce trg gitp phép 1y;

(3): Ho va tén nguoi giam ho cta ngudi duoc tro giup phép ly.
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